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NEW CLIENT INSTRUCTION SHEET

	DESCRIPTION
	DETAILS

	1. Your full name
	     

	2. Your residential address
	     
     

	3. Your postal address (if applicable)
	     

	4. Contact Telephone No.
	

	5. Fax No.
	

	6. Mobile No.
	


	7. Email Address
	

	8. Nature of Query
	     
     
     
     
     
     

	9. Type of Matter
(Please tick appropriate box)
	LITIGATION

 FORMCHECKBOX 
 Magistrates Court
 FORMCHECKBOX 
 District Court
 FORMCHECKBOX 
 Supreme Court
 FORMCHECKBOX 
 Federal Court

 FORMCHECKBOX 
 Dispute-IP Matter
 FORMCHECKBOX 
Dispute-Other

 FORMCHECKBOX 
drafting
 FORMCHECKBOX 
advice

CONTRACT/DEED

 FORMCHECKBOX 
IT Contract
 FORMCHECKBOX 
Sale of Property
 FORMCHECKBOX 
Lease
 FORMCHECKBOX 
Trust
 FORMCHECKBOX 
Employment/Contractor
 FORMCHECKBOX 
Power of Attorney
 FORMCHECKBOX 
Intellectual Property

 FORMCHECKBOX 
Other

WILLS & PROBATE

 FORMCHECKBOX 
Drafting Will
 FORMCHECKBOX 
App. for Probate or Letters of Admin.
 FORMCHECKBOX 
Winding up Estate

SETTLEMENTS

 FORMCHECKBOX 
Purchase-Dom. Prop.
 FORMCHECKBOX 
Sale-Dom. Prop
 FORMCHECKBOX 
Purchase-Comm. Prop

 FORMCHECKBOX 
Sale-Comm. Prop
 FORMCHECKBOX 
Purchase-Business
 FORMCHECKBOX 
Sale-Business

	10. Other Party?
	

	11. Other Party Address
	     
     


	12. Other Party
Fax No.
	

	13. Other Party’s Solicitor
	

	14. Extra details
	     
     
     
     
     
     
     
     

	15. Any questions?
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